
Planned Giving: How to Give
A Quick Reference for Donors

There are several ways to make a planned gift. Below are three of the most common options, along with what 
you’ll need to get started.

Your nonprofit partner can help connect you with the right resources if you have questions.

Option 1: Include Us in Your Will or Trust
When updating your estate plan, provide your attorney with:

•  Organization Legal Name: ______________________________

•  Tax ID (EIN): __________________________________________

•  Mailing Address: ______________________________________

Sample Language:

“I give [dollar amount / percentage / remainder] to [Organization Legal Name], Tax ID [EIN], located at [Address], 
to be used for [general operations / specific program].”

You can designate a specific amount, a percentage, or the remainder of your estate. Including the purpose of 
the gift helps ensure your intent is honored.

Option 2: Make a Gift of Stock
Donating appreciated stock directly may allow you to avoid capital gains tax while providing a larger gift.
Steps:

1. Contact your broker and request a transfer of shares

2. Provide the organization’s brokerage details:

•  Brokerage Firm: ______________________________

•  Account Name: ______________________________

•  Account Number: ______________________________

•  DTC Number: ______________________________

3. Notify the organization so the gift can be properly handled and utilized

Important: Stock must be transferred directly. Do not sell first.
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Option 3: Give from Your IRA (Qualified Charitable Distribution)
If you have a traditional IRA, you may be able to make a gift directly to a nonprofit without paying income tax 
on the distribution.

Steps:

1. Contact your IRA custodian (the company that holds your retirement account)

2. Request a Qualified Charitable Distribution

3. Provide the following: 

•  Organization Legal Name: ______________________________

•  Tax ID (EIN): __________________________________________

•  Mailing Address: ______________________________________

4. Contact the organization to let them know a gift is coming and how you’d like it used

Key details:

•  Eligibility requirements vary by individual — consult your tax advisor to confirm

•  A QCD does not have to be limited to your required minimum distribution

•  The annual limit is over $100,000 and is adjusted periodically

•  The distribution must go directly from your IRA to the nonprofit

•  No income tax is owed on the donated amount

•  A separate charitable deduction cannot also be claimed

Program or Purpose: ______________________________________________________

Questions?

Contact: ______________________________

Phone: ______________________________ Email: ______________________________

If You’d Like to Direct Your Gift
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This document is provided as a community resource by Oregon Pacific Bank Trust Services.
For more information, visit www.OregonPacificBank.com.




